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. anm Tsmmp Poucv FOR. Govnnmeu'r EMPLOYB.ES———APPROVED—
) o Onmms ISSUBD :

(P)No.lM&ARD. Dated, Thi ' mthSepumbm»znm

. Read-—-—l G 0 {P) No 134’200Q/P&ARD da!bd 27— -2000

CIRDER

Govexmnem: are pleased to issue gmdelmes for Mxmmum Tcnurc Pohcy f0r '

- G Govanmmt Employees of the Statc as dctmlcd below

P

1 Gencral tmnsfers may be made osnly once ayearty the n'nddle ofMay in

all departnmt,s and in Vagation Departitients. dunng mid-summér vacation only.

RIS ) --Butmthgmeoffhc scl:wols ad]usﬂmt transfmeanbcmade in July also.

2 Suh]ect Gy thc condmon regaxﬂ;ng inter- dlstnct transfer, employees who . '.

: hivc mot. completed threg, years of sgrvme +in a'sfation._shall not be transferred. -

_ '3,'No- employce who has’ comple;ed thrcc yeais -of. semce ina part:cular '
f‘mnmneednecessarﬂybetmnaferwdmﬂess thete is a claimant who has worked
. for-three Years in an oufSide station to bepro\uded there, or dinless a ‘transfer of

. the emimg mcumbcnt has bccume necessary in pubhc mtcrest
o (A) 'mnsrer snbject to public interest

If the Government Teels it necessary to transfer an employec for the smopth

fimcﬂonmg of the Office, the Government can tansfar the employee by summanly

y 'notmg tlns rcason in the u‘ansfcr order

(JCPT 3/2521!2009[DTP

Pﬁnsomm,mmmmmm REFORMS (AR 13-21 DEPARmmNT o




(B) .camp;i_ss_lonate' G.r-m_lnd's' oo o coT :
' (i)-Permanent disability to an employee due to é’.‘omr_.:'_a;rim;.s' disease of

accident which makes the employee to have to-rely o help from others. ©

(i} The Head of Department certifies tbatexpertu'eatmcnt is-not available )

elsewhere, L e T R

. - (iii) When' the Head of thé Department certifies tha the wife of the - .

~ employee: (f!qs_bqn'd_ in the case of Foli_:ﬁej-ex;_lr’;lbyeg)'Ox son/danghter who is °

wholly dépendant on the ‘::mpldyee'.-boc,ome,a affected by, some serious disease .

‘which makes the eraployee’s presence and care indispensable. . . "

() Onders made: on e above gituids have 1 bs ro-consideret aier the”

- completion of one’ year. .

4. For transfer of émployees back to. théir home districtiopted district from _.
which. they were tranisferred out fof want ‘of vacancies, 3 years duty/service is

- mot applicable. In' such cases the employee shall be gi."?ﬂ'ﬁﬂn—‘ert'agﬂms“? tthe ~
- first vacaney in his home district/opted district (Own, district refery to the district .
- where the employee resides permanently),-. v LT
. Deputation period (Foreign Servicé as dofined in ﬁchcralnvameRules) L

shall not be considered as petiod cligible for transfer. - . . T
" 6. Service in a district (Revenne district) withiti a radius of 13 kilometres is -

station where the employee has last worked). .. .

. to be considered as service in the same station (station does not Tefer to the - -

transfer to own district .or tpted district.- .- "

7. Service in all thé cadrés in. the samo district shall be considered for - C

8. Service in more than oné thstnct éha_-ll be considered s a whole for

transfer to home district/opted. district (Service in different cadres mﬂhﬂst"b" -
‘considered as a whole).,: .. . T Lt e e T ’

ERR =R W

9. If ‘the _of'fi'cc:.'is?f'Sh.'i'ft_i:d.:froﬁ; one djé't..'ricjt:tb _()'tli_é(,-t};l# jnmormost R
employees’ in each. cadre shall be transferred to the mew district. (In such™

transfers the seniority based  on DRB rules shall not ‘be forfeited), The

. application of those employees who are willing to move to the shifted district
* shall be considered . S o S

10. Last Grade employées' shall be posted in List
of their choice, There will be no general transfers for:Last Grade employees.
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their mative districts or distcicts
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1L, Women employecs, as far as posslble, may. not. bc postcd to h111y or

L remotn aréas, Employess teturning from Maternity Leave. shall be posted to the
~ same station. If they S0 desn'e to be transferred, theu: apphcatmn shall be given

- first preference

12, Employecs who bave been sclected for dlstnct~w1se postmg shall have-
to work aa far a3 possfblc, in- ‘the same dlstnct

13 Employees who have only two years to. ret:re may bc posted to
vacapcles in stahons of then' chmce, gwmg prefercnce to those whu ate due to

remeeaxhet e S : .
4. In consulenng apphcauon fnr general tnmsfcr durmg a pn:tlcu.lax year,

only that gpphcaﬁon subm:tta& till’ the end of Febnmry of that year s shall be
dered )

15. Applmatlons prescnted by rclanvcs of cmployces of dependants or

' 16 Transférto facﬂmtc hlmband_and w1fe to serve m the same statlcn w111.

bc allawed to the' ex!end possible.

" 17, When there are a iarge number of apphcanons f'or a pamcular stanon '
the arder of p;eference shall be ag follo*ws '“

(@) Lengt‘h of conmmous service in the stahon at the time of hlsfher
applymg for transtbr \mdpr cons:dé:auon will: bc the criterion for transfet.

(b) Empioyees who have put in Iongest penod of service outs1de the
paztlcular station will be- given first pnonty But employ’ees ‘who have had more

. arduous nature of work ér who have cmnplcted service. in the deferice: service: will
‘be given. prefcrunce by dccming two ‘years’ of such service as equal to ‘three
- years. Ifthﬁy ate equal to such servu:e thus arnved at, the total serwce ‘will be -
taken mto acoount. - Lo N '

(©) 'Ihrms erh:llsmion/renmte smnonfwoﬂcofmarduousnauue ‘may be
emhdeﬁndbydepmmandmdasmaﬂbemadcmthmcon% '

- 18..Bxisting ordérs r&garding transfer Tacilities available! to IOYCES
‘belonging SCIST, Physically handicapped- employees, employées who -
have completed defencc service, relative of jawan, wlfe of freedom
flghtar or hua’oand or. sonidaughter who look: aftex the freedom fighter, -
- parents . of ‘rmentally ‘retarded’”’ ‘childrett. and' President or General

] Sccretary ‘of recogmzec'l service- orgamzation wnll be followed Existing a '
: ordcrs n:ga:rdmg SCJST employccs G 0 (Ms) 459{80!GAD dated 3- 10-1980 '

_than & year’s service i asmgmmmt m ‘tribe] and remote ‘areas and. those Divolving  °
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G, 0..(Ms.) 34/88/P&ARD dated 11.7-1988, G. O (Ms) 198/78/GAD dated
28-4-1978, G.. O. (Ms.) 158/81/GAD dated 19-5-1981." Physically handicapped |

employees Cir. N{r 130558/SD1/82/GAD dated 10-3- 1983, personnel in the military .
service G. 0. (Rt) 2302/PD dated 1-9- 1966, Cir. No, 476/Adv. C3/88/P&ARD, .-

_Pres:den!/GeneraI Secretary. of . recogmzed serv:ce orga.mzatzpn (The term = -
“the headquarters of orgamzanon” has beeii- changed t0-State’ headquartefsf Lok
. permanent headquarters G 0. (Ms.) No; 220/PD -dated 21-7- 1967 and GO, i
No. 378/PD dated 18-12-1968 (A) & (B), pamxns of memany retarded chlldren— : f
G Q. (P 33/93/P&.ARD dated 18-6-1993; - .
19, Vacancleq to be filled up by pmmanon shall be ﬁlled up ﬁrst by e I .
transfemng cmployees to-existing vacancies. - . . ; oo
-20; Employees dcputed for: tmmmg will be re-pested m the old postistanon I '
. ef therr chmce keepmg in wew the other gmdehnes _ o .
21, Apphcatlons for mutual teansfer shall not be enterlamcd.

f
22 Transfers wrthm the’ dJstnct will be. effected by the Heed of the : ;
Department. Change of seats in office or slatlon will, be eﬂ‘ected by Dmtnct{l‘aluk ir
Ofﬁccrs accora“mgto admrmstratrve convemence 5 , , 4
23 Government may have the power ta tramfex an employce in publre
interest. without and consldermg 1he gtude]mm . :
o 24, Inter-dapertment transfer shall be dmposed of fotlowmg the DRB
recruitmetit rules and; General Tmnsfer Gu:delmes I S
B .25, Amen.dments to General Transfer shall be made aflcr d:scussmg thh
© service organizations. Based the General Transfer Guidelines, each. dcpartment
‘may discuss. with service ergamzanons and frame special provision in the
~ guidelines wzthm a period- of two months ancf deﬁ.ne the ‘terms’ mentloned the
Pa ¥ (). L . G e e
Secretanat L -' S :
28 ThetemneofOfﬁcersofandabcvetherankofSechonOfﬁcersahaﬂbe
three years. For Assistants and Typlsm. the'tenure shall be five years. . f

27. For ‘the purpose of transfer postmg, pesrs of Deputy Secretary, Jomt {
Secretary and Additional Secretary may be-clubbed together without effecting. [
any ehange in.the number of posts in these three categories.. A Deputy Secretary k
on promotlon as- Joint Secretary and Joint Secretary on promouon as Additional *
Secretary may be retained in the same department 50 that a mmmmm tenure of
three years 1 m a Departmen! 1s_ ensured. . - __
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28 'I‘he m:lmmum tenure of Admm:strauve Ofﬁcer and Fmance Oﬁiocr m a’

department shalI be two. years .
29. Govermnent Teserves d:e right to transfcr :my employcc in :elaxatlon of +-

mcaboveonadnnnmtmnvegrounds _ R _,_.

To

B ‘mkemmghcmﬂmmdm
. The Registrar, Agricalture University, Manmnhy
_TthecretaIy KSEB; '[hnuvananthapmm

-

Dn. K. M, Ammm, S

Al Prmcxpal Sccretams/SecretanesfSpl Sccretarms toGovermnmt and al] s

Ofﬁce:sofSecremnat
'AliHeadsofDepartmentsand Oﬂices
‘All District Collectors. ’

~ Alb Dcpa.rtments of thc Sscrctamt (All Sectlons) mc]udmg Law and .

Finance.

* General Adnnmstmﬁm SCOM Depamm:nt (Based on the Cabmet Decls:on

No, 4350 dated 22- 4 2000). "

L The Regmtrar Umversxty of Ke-.raln, Cochm, Cahcut, Mahatma Gandh:

" University.

. The Secretary, Kerala Pubhc Scmce Comummn, Tiﬁmvanamhapmam.

‘The: General Manager, KSRTC; Th:mvmm.thnpmnm.

¥

i‘thnvateSecrctarytoOpmmtmnIMr e
‘IheanatcSecretxrytoChJemesterandesters

'TthomtSecretarytoChmeemmy

| 3/282/09

. By m‘der of the'. Gévémor, =
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