15 -20 eHee Moamue

2 -90 UECIASMo

MBI _allaMo EORIOTM G.a106Y Mo. 4510 10-08-2021 - @ aQaislgy’

@RQMBWA TP HQOS oJMBMmOaBEeMe

GaldBy OO @0

Dr. R. Bindu

GCWO. af)o.O . RAIAD
0 (2mmallapepav-muogeoyTiol aiea] aqpl)

(ag) (ag) edoes= alapepmL adafenl @ogMLd Gayle:
aJMBMOAEBEEMQY@ODI] NITWES HTYAUNT QU
CRANMI QUMM @M TVAEHIB IO @D
07.08.2019 — @ e@owlo Gal@mo. QR alame
MSEOM @ 2100y’ GWW HAIMERN GBI al@mIo
@G0 aldTLIAIGIM M. e SOMBIRA QIF]
@Y TIMITD CHIEBBHE ORI 2106N1 ©erlEn Ol
af)MIQUQYSS BOBHUARIQ () AUBDED MDY
aJMBMOABEEMETMINSIale @OUWIE: GRIWN® @S|
OTYAU3 QEI@d @S] GalBEBAM @Y (MUeENIMUL] 5]
MLOWMES] alCl 4l oD HIQ O@IEajomrVEd
MaBaflenod esiesm allEPEPML WO GHBL
mldeguoo meflafigene. @mayle: ojMB@mondd:@6mMayo,
eoes allaPEPTL Algafloal @egdand
IO @B Mo AUBEDANDo (MoENIMW] 4]
OMYBHQOS Eald BOQMMDAOW NIMLOAS
© OTMYAUT QU CRBVDI H@JOGAOTVE3
MAEHOBORIOD @ afgODISEE GlTROM.
YBU®EWOGe OllUBEAIW aloy
af) MISEMMM’ @O £36:M0;
allledeimeomoesq. alallw melmssleal
&S| WOERI0AIMBSHSQo @S] TVOdMOTH @3
MSEOMEMBDENE. OGS QU ERRUMI QAW
NIMLBAIS Mlalaleal TVAdEId somealeeal
mldeauoeBud mmmaﬂ_@]"@ng@ 6(@JoGa]oTV@3
OMQIOIEBMN DRSS NSalSlHUd CHICS
allapepau aigal mulle@l 4l Qdl e:@osrm.
@MY DU aJNBMODEHEEMo ©2IQYOSIN @] (oo,
NITWES OTYaHYB QUB ERBUDI 6.21QYANE| o
17.01.2013 — ee1 rud&se1® Mo. 6/2013/wm,
19.07.2010 — &I crudsseld Mo.
11884/R1/07/P&ARD agamlal (@J@00pss

MSalSl@aemBRud aloellemm@owigers.

(enfl) QRO O HQYES Eald mogg(m@momﬂ (enll)  edoesm allapePML ABafleal @RQMALE @M
ENITWEA|S TVBEIB GRICIIERI Qlda] aJMBMOABEEMQYR0TI] NITWES BTYAUNTD QU
@RIOWIERI) af)OMO&EIaje @SBRI CRANMI QAUBTDM @M TLAEHIB IO @D
mleialejesmeeslod @rolwl]esend; 07.08.2019 — @ e@ouk Galdmo. (JAR® Tl@ame

lof3



() | aJm@ MoadEEMQ@0®] NIMLeS
MSalSIGAEERUBED H:IRIMIAMe EMAIFM T 6MD

»I©@6Mo O.I']UOGQOcBS)OGmO;

(aordl)

MSEOIM @Y QI0TY CYWW HAIMEN GBS IO o
@G0 Al0TLOAIGIE MlaM. eI SOMBIRA QIF]
@Y TIMIT CHICBBHE ORI 2106NT ©erlEnOl
af)MIQUQYOS BHIBHUANIW () AUBDOD O]y
aJMBMOABEEMETMINSIao @RUWIE: GRIN® @S|
BIYAU@ QI @S] GalBEBAMN @Y MUeeNIMUL] 5]
TLOWMES] alCl 4l oD O)IEa oTVE3
MaBaflenom edoess allaPREPML WO GRS
mldeguo. meflafigere. ®ayle: ajmMA@Mmoad:EemMao,
CINOII@ MOQe AUBTDANDo MVeENIMW]4)
OTYAU® QU GRBDI BJOGAOTVM
TRBYOEWIFo QllBRRIW aloMm/
alleseimeomonsq. alalw melmrsloal

&S| WOERI0AMNBSHSQYo @S] TVOdMOITH @3
MSEOMEMRDENE. HTVUYBE QUB GRBUIMI QA0S
nITWeals Mlaialeal mdeod somealeel
mBe3uoeRUd mnacmrahj@ag@ 6(@J0GajoTV@d
OMQIOIEBM DRSS MNSalSld U3 CHICS
allepepav aigal mulle@l ol el e:-@oerm.

@MY U8 aJMBMODEHE@EMo 6 21RO SN (oo,
NIMWEQ]S HTYaHEd QU CRBUDH 6.aIQYM @M.
17.01.2013 — &e1 crudaseld me. 6/2013/wm,
19.07.2010 — a1 crud£ese1d Mo.
11884/R1/07/P&ARD agomlal (o)@0098s8

MSalsSl@neBud aelesmene@mowgen:.

emoessd allapEPL algaflonl @eQMALA @yl
aJ(MBMIABHEEMAYRQS] NIMLEAIS HTVAUEE QU
CRANMI QAUBTDM @I T TLVAEHIB IO @D
07.08.2019 — @ e@owio Gal@mo. QR al@ame
MSEOMM @Y 2100Y GYWW HAIMERNIGI@S Al Io
@0 aldMLOAIEBIEE (MlMeo eEENI SOMARA@ gl
@Y BIMIT CHIESBHE ORI 2106NI OerlEnol
af)MIQUQYOS EHIRBHUANIQ (JAUBOD O]y
aJMBMOABEEMETMIOSIato @oUWlE CRIW® @Sl
BTV QEl@d @3] GaIBEBINDY MVeeNIMUIlg|
LOWMES] alOl4] oD O)IEaloTLE
madaflenod edoese allaPEPML WO GRS
aldeguoo meflaligens. @mayfle: aJMBmond:e6mMayo,
QIO @B BOQe AUBTDANDo Mo6NIMW] 4]
BIMYAU® QU GRBDI B(JIGOTVM
TRYBYMEWIFo Qll(BRRIW alom/
allvedeaimeomoesqo. alallw melmssloal

&S| WOERINAIMBSHSQo @OSITVLAIMES @3
MSETMEMRDENE. HATVaUYBE QUB GRBUIMI QAW
nITWeals Mlaialeal mudenod somealeel

mlde3uoearud @mcramra’laj@ng@ 6(@J0GaoOTV@3

20f 3



OQIOIEBM DRSS MSalSldHUd eHIesed
allepepav aida] aulle:@l 4l el e:@osr.
@YU aJNBMODEH@EMo & 2RSS (o,
NIMWEQ]S OTYaHLTE QU CRBUDH 6@ Mo
17.01.2013 — ea! cudsasaid M. 6/2013/wm,
19.07.2010 - 21 cv@&s21@ Mo.
11884/R1/07/P&ARD agomlal (@008

MSalSl@aemud aloeilememmowigers.

(cwl) (awl)  edoes allepePav aBafleal @RQMALE @Ml H
aJMBMOABEEMQYAODI] NITWSS HTYAUNTS QU
CRENDI AUBTDM @M MLAEHIB IO @D
07.08.2019 — a¥ msm ewon@m@d @il@moi o).
JTR® dloame MsgomM@ 10qy’ ¢
=HlAMEN IR alTMIo @6 AldMVIVQIGI@ Moo
@LTY® O HQOS ojMBMOAEEEMo
€ 666N SOMMRA APl @RYWGIMITI
Mo of oM @allapEPTL Qlgafl@d alaialled
CHIEBBHS|OR! 216N O6RIENYO] ag)imlaIQes
988 «0WAIEM@ afHIMIOE MSalSleud
BHORBHANIW () QAUBDCD MO Y
ollex@lg) ag) M’ AUBOROLIERD;
aJMBMOABEEMETNIOSIato @oUWlE CRIW® @Sl
BTV QEl@d @3] GaIBEBIMND MVeeNIMUIl|
LOWMES] IOl 4] oD O)IEa oL@
madaflenod ediess allaPEPML WO GRS
aldegua. mafl. (M) 6(@J0GaoTV@3

aigowiigla).

(e0) (o) 2019 @RI 7 @ ammAalaPREPTL Qlda]
MG S0IQOS GaIMICITS GalBIM CRINDEI @D
O HQYOS oJNAMODHEEMETNINSIale @OU >
COINY® @S| HAVaUYDE QSIS @S] Gal@EBM®
2019 @ryunmy 7 a¥ 9@l GREPTL Qiga]
MUENINW] 5] MLIWDES] alOl 5] oD EBI@
OMGS0IQOS GaImICI@d Galdmm cINOBIOR
(@96 joTV@3 MARAflEBAIMES @ImAIM.
dladlsmy eieoEmIER0?
OOHOBDISBHQo @ Qllaie eaoesed alapepPTL
WQOHEO GHOMIEES @O ER:®.
ealgll@me. sl conamlay dlalgmy

®Qo0ogslQl@mmley.

HMVHHUM B2ablorud

3of3



GOVERNMENT OF KERALA

Personnel and Administrative Reforms (Rules) Bepartiment

" CIRCULAR

No. 11884/R1/07/P&ARD.  Dated, Thiruvananthapuram, 191h July, 2310.

Sub:—Special Rules—Simplified procedure for framing and issuing Special
Rules—Consolidated instructions issued.

Ref:—1.

o

6.
7.

Circular Memorandum No. 12438/R1/89/P&ARD dated
1-12-1990.

G. O. (Ms.) No. 5/98/GAD dated 7-1-199Y tssucd as SRO
No. 15/1998. ) )
Circular Memorandum No. 2519/R1/96/2&ARD  iuted
7-5-1998.

. G. O. (Ms.) No. 1/2002/GAD dated 1-1-2002, issued as SRO

No. 1/2002.

Circular Memorandum No. 19927/R1/2002/P&ARD dated
4-6-2003.

Circular No. 1140/R1/2004/P&ARD dated 21-2-2004.
U. O. Note No. 15194/Leg. Uni. 2/07/Law dated 4-%-2007.

1. As per the G O. cited (2) above, Governnient have amended Parnt !l of
the Rules of Business and. entrusted the subject of framing and issuing of Special

Rules to the Administrative Department concerned in respeci of the Departients

which come under its administrative control. As per the G 0.

cited (4), the requirement of placiug the Special Rules befoic the Council of

Ministers for approval has also been dispensed with. The Circular sixth cited was
issued detailing the simplified procedure for framing and issuing Special Rules.

GCPT. 3/3109/2010/2,000/0TP.
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2. It has been observed that as per the instructions in para 250 of the
Secretariat Office Manual, rule 59 of the Rulgs of Business and in Chapter 5 of
the Law Department Manual, scrutiny of draft statutes, regulations and statutory
rules, orders and notifications by the Law Department is mandatory and hence all
Administrative Department should send the relevant files with sufficient details

. to Law Department for the purpose.

3. In the circumstances in modification of the Circular sixth cited, it is-
instructed that the fcliowing step by step procedure should be followed with
regard to the framing and issue of Special Rules.

(i) The Administrative Department will prepare the draft Special Rules
in consultation with or on receipt of proposal from the Head of
Deparunents. '

(i) The next step is to discuss the draft Special Rules with the
representatives of the common service organizations and other
recognized service organizations, if any, in the department, at a
meeting to which a representative of the Personnel and
Administrative Reforms Department and Law Department will also
be invited. The intimation regarding the discussion along with the
draft rules should be sent to the Personnel and Administrative
Reforms Department and to Law Department and the
representatives of the. service organizations concerned fifteen days
before the proposed discussion so as to enable them to come
prepared. :

(iii) - Thereafter the file should be sent to Personnel and Administrative
Reforms Department for scrutiny of the draft notification.

(iv) The draft Special Rulés should then be placed before a committee
consisting of the following: (1) The Secretary of the Administrative
Departinent (Chairman and Convener), (2) Secretary, Personnel and
Administrative Reforms Department or his representative, (3) Law
Sccreia:i)' or his representative, (4) Head of the Departinent. The
Administrative Department should send a copy of the draft Special
Rules to the members of the committee at least fifteen days
vefore the proposed meeting to provide sufficient time for
scrutiny. The representative of the Personnel and Administrative
Reforms Department will then offer the views of his/her
department in the meeting itself.
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(v) Thereafter the file should be sent to the Law Department for
scrutiny of the draft Special Rules.

(vi) The Administrative Department should then refer the proposal 1o
the Kerala Public Service Commission for advice. The draft ol the
letter forwarding the draft Notification to Kerala Public Service
Commission shall be shown to Personnel and Administrative
Reforms Department. After considering the advice of the Kerala
Public Service Comumission, the Administrative Departmert will
finalise the draft Special Rules.

(vil) The Administrative Department should then send the draft Special
Rules to the concerned Subject Committee for consideraiion,
After considering the recommendation, il any, of the Subject
Committee, the Administrative Department will finalise the Special
Rules. In case of special urgency like court directions having
time-limit etc. the alternative procedure of issuing the Special
Rules and simultaneously transmitting a copy of ths same to the
Subject Committce can be followed.

(viii) The finalized draft Special Rules should then be zoprove:d énd
. issued as an S. R. O. notification in tue Gazeilc.
(ix) It is not within the ambit of the above procedures (o finalise
matters which require separate decision and orders from
Government, such as proposals in regard to creation of new

category, grades, change in the status of the post, alternation of
ratio/percentage of promotion/by-transfer etc.

(x) 200 copies of the S. R. O. so issued shall be forwarded to ihe
Secretary, Legislature Secretariat as soon as possible for being laid
before the Legislative Assembly as required under Section 2(2) of
Kerala Public Services Act, 1968. :

T. J. Maniew,
Secretary 1o Gaverntizonl,

To
All Principal Secretaries/Secretaries.
All Departments (All sections) of the Secretariat including Law Departinent
and Finance Department.
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