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ANNEXURE -1

Name Designation Section

SujaAlJ Senior Grade Assistant |Administration A
Alex SP Assistant Section Officer | Administration B
Vimal Prasad KV Assistant Section Officer | Administration B
Sheeba M Senior Grade Assistant |Accounts A
Elvee S L Senior Grade Assistant |Accounts A
Dhanya VR Senior Grade Assistant |Accounts B
Rishma UV | Assistant Section Officer |Budget C
Hashim M Senior Grade Assistant |Budget F

Sandil Kumar E K Assistant Section Officer |CSFC A

Manju S | Assistant Section Officer |Health A
Gireesh Kumar S Senior Grade Assistant |IT System Unit
Shafeek J S Assistant Section Officer Pension B
Sreekanth Senior Grade Assistant |Prism, Pension-B
Rahul CR Senior Grade Assistant |Planning A

Sen Jerry John P S Senior Grade Assistant |PRC B

Dileep Kumar R Senior Grade Assistant | PRC C

Vimal V Gopal Senior Grade Assistant | BDS & GB
Nikhil S S Senior Grade Assistant |[PU A

Sheeji George Assistant Section Officer |PWC

Sujeev S J Assistant Section Officer |[Rules A

Fredy Joshy Assistant Section Officer |Rules A

HariI B Assistant Section Officer |[Rules A

Renjini T Assistant Streamlining
Vipin R Senior Grade Assistant |Secret

Hareesh K Assistant Section Officer | Performance Budget B
Sreela S Assistant Section Officer |Ways and Means
Sanal S Assistant Section Officer |[Welfare

Sajeev Sebastian Senior Grade Assistant |FBS B

Ratheesh T Senior Grade Assistant |GIS




Sonidas YS Assistant Section Officer |IT Software
Padmakumar R Assistant Section Officer |Inspection -A
Dinesh Babu C Assistant Section Officer |Inspection G

Assistant Section Officer

Inspection J

Vipin Syam V'V
Ajith Kumar SR

Assistant Section Officer |O/o0 CTE
Nazarudeen A Senior Grade Assistant |IAC A
Naushad A Assistant Section Officer |Infrastructure
Sharon V S Assistant Infrastructure
Hemanth R S Assistant Infrastructure s
OFFICERS
Manju S Accounts Officer RMC
Padmakumar S Accounts Officer Agri— A

Suresh KB Accounts Officer Secret Section

Manju L R Accounts Officer Streamlining

Shiju P Kumar Accounts Officer KIIFB e

Rajmohan M S Accounts Officer Rules — B ﬂ

Dineshkumar K Accounts Officer ADNS, Kannur J
(Deputation)

Jessy T K Accounts Officer SPARK help desk, Kannur

Sajitha M S Accounts Officer Budget - B

Kiran V S Accounts Officer Performance Budget — A

V R Sobha Joint Secretary Budget A, C, G, J, K

Joint Secretary

Pension - A & B

Tixy S Nelson
B S Preetha

Additional Secretary

Ways & Means, Secret




As per the orders read ab

9. The guidelines are issu

ed on followi

bove, gevemment has ﬁxed the«mmz
: : b




: : 1 '“M"“"""”"\""“M

Il | Assistant

f[,.._;_...j._» -«M.MM..:-N_M.-N.

0 | Section Officep

B e, ST S : . oy . -

I 3| Under Secretary/ 2 . Yearg
{

i { {

Deputy Secretary | 5

i

|
i i i i
f».,m.m,'..wm“"“*w.w, foe . e R e
A 28 1 . Jiter {
| 4 | Joint Secret ry/ 2years | 3 years j
P Additiong] Secretary £ f f
fSpecial Secretapy k. : |
gm\%whﬁﬁ'u-yum/.,m«uwmW“.m“mf_,_mkw,mgé,,wﬁ.wmw%.Mww,,%mm 'M;“:”" ,,,,,,,,,,,,,,,,, s RSN e & :‘
15 Al othey Categoriag ! 3 yearg [ 9 Years =
| excluding Confidentin] ; j
o Assistantg |
joe ! i
‘, - & zé.ww,,.u Mw: e A ,T,.,...,%.,MMM, — M’YWMMMMMMMMMQT—*“M ,,,,,, f
16| (.Z‘(:n'}ﬁdenfzal | 3 vears | Aftep taking the Opinion of |
e s f . B
| Assistant | | the officer Concerned ¢,
E i !
Fb | | Whom the CA ig attached
{,,‘..._L..A\_._.w.,w,. _--mwww ...... M.._.«.,.».L‘n—...--...w__m. .................... B O e o Tl o M»..,_M_.W’,M L

L. File for transfer, if any, in deviatien from the

may he Initiated on the bagjg of such Proposg] from the
deapartment concerned with j Ustificationg for Yetainingy

employee from that post,
i Ifthe Ministm* Concerned desireg to retain/pogt a

above the cadre of Undey Secretary in hijg department

given to the Principal Sec.retary, Genepg] Administra

and in [Lgw and Fingpeg Departments HP to the Jeya] of 8

time frame in A above
Secretar:v of the
transfe 'ring the

or Accountg Ofﬁcers, the Mim’yste‘r Concerned may given Such g note to

the Secretary, Law op Finance

iii, Transfoy P to the Section Officerg in Generg| Administrat:’cﬁ
Department, according ¢, the norms, may he done g4t the leye] of
Sacretary/f?rincipal Secretary/ACS Generg]

Department. In the case of Finanee Department

()fﬁcers/Ac_counés Officer, according ¢, the norms, may be

Administra tion

transfey 4P to Sectipp

done at the




G+

To avoid the ‘hardships to the Abér;*QWiﬁg,1d,epartme,nt, due to ; such frequent

transfer of employees and to éﬁgﬁré_ltﬁé‘f‘ﬁ‘gnihi}errupted service on deputation-

fqr at least 2 years, following guidelines are issued:

N

3 - The Jeputéii-_bn will be allowed for one year, which can be extended
S upto 5years,1f reqmred’f‘hoﬁe who have completed 5 years of
~ deputation will be reverted back

ii.  Deputation to offices situated in Thiruvananthapuram district will
be done without consent of the employee. However such posting
outside Thiruvananthapuram will be on the basis of willingness
from the employee. In the absence of willing employees junior most
in that cadre may be considered.

. , As far as possible, any. officer to be on deputation to a sanctioned .
post should have at least 2 years service left in that cadre before V

being promoted so that there is no frequent disturbance to the
department work. ‘

1v. Those who have only less than two years of service left for,

superannuation shall not be cor
v.  An officer, who was sent on de ition, while he was having more
« ithan ¢ rvice, shall be reverted back to Secretariat
~ before one year of his date of superannuation on his specific request
in this regard.
vi. In case, an employee gets promoted during deputation and the
borrowing organization is willing to accommodate her/him,
deputationr may be extended further. If the borrowing organization
is not ready to accommodate, she/he may be reverted back after
appointing a substitute T

idered for deputation posting.

4. The Services/Establishment sections shall prepare 8 list of the

sanctioned posts outside secretariat where officers from Secretariat are
posted and the level of officer now poste: ag*ainsﬁt“ that post and necessary
eline early. '

corrections may be made as per the above gu

5. The establishment software being' prepared jointly by Finance and
GAD. using the employee data available in the SPARK, shall incorporate the
above guidelines for transfer and postings in Secretariat including Finance
and Law so as to effect online transfer of employees ‘




level of Secretary/Principal ! Seer f'mryzA Aditional  Chief Seerc.
Finance Department. In the case of Law Depar
Section Officers, accor

tment all ti ansfers up to

ding tc Lhe 20rms ma); be done at the level of
Secretary, Law Deparrmpm e

v’*Two office bearers ((xenewl becxetdry and . P

. orgamz.atmns may be ret dmed in S@cz‘etamat
other general guidelines.

v. All transfers above ‘hb c,adxe of bv‘uon Cificer and all transfers

deviating from the ROLINA Sh&u be ?*fected onlv \mth the apm oval of the
Chief Minister. o

vi. While pr@pmmg the ti’&l}af“’_ :
 and the officers r*oncwned shall ¢
employeesina §

resident) of recognized
campus, in relaxation of

, Y nent Sf&etwn
tmz xnom : han 50% of the
ection are m:at o u%ie?reﬁ mth mea p@rwc{ of one vear,
Iransfer due to 3ympathet*f‘ reawz % may be ninsidered on the basis of.
the wr 1tt;en request from the en @yee& LEinployees having serious
‘diseases, en,p}aveea who haw un"‘%‘

gone organ {ransplantation and
employees whose spouses/ kids fgfment:} are havmg severe diseases
etc. can be considere

d for this category orc the basis of medical
~certificate. Instructions in JU &84 n0.12/2004/P&ARD and GO®)
3/2017T/P&ARD dated 25, ]2 201

sympathetic grounds.
viii. Three important o?fn,a b"
(President, @ecremm

may als 50 be followed for transfers on

e ?s;taﬁ wdiare soczemes cante’en efe,
’Im‘ wwr/ \Icmaffev {'ve(,retmy, Store keeper

etc.) may be retmned m a@cremmat m reldxcttmn-of the general
‘guidelines V :

-

C. Other norms manning deputation and p‘osting of employees
to ex-cadre posts: o

E aliemng 1ssues often oecur in while pusrmg oiiwfars to other departments/

agencies on ex-cadre / deputdtmn whxch hqmpf 2 the continuity in the
borrowing department:

=

Most of the officers ffet promoted
- suddenly they are ml led back fro
Officers who are not au tdbl@-&i’@
long periods. :

th In a period of 3 years and

the departments for




*

Format for requestmg transfer i in respect of Ofﬁcers/&taff up to the
mnk of Sectxon Officer

De&xgmzzon 2 gmpiete(}yeazlnth@ D@partmenta §
G the present | present Section as on ' '
5 Secmon ......
1
2
3.
. oo
B Format for %
. Lo ’%me Ti , Level of |
i natio | year in ‘officer
‘ f n present

section o
. transfer. if
iy

All emp&oyees shaﬁ scrutmlz |
rewrds in a txmely manner for the

ensure updatwn of their service
':entatmn of the sv*stem

{Ey Order of t;he Govermr)
Sarada Muraleedharan
~ Additional Chief Secretary

Secretaries/Secretaries
aries/Joint Secretaries

Special Secretéry to Chief Secre ary
Directoi, [ & PRD :
I & PRD, Web & New Media

oy & >

Sectin Officer.
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