
KERALA IJGISLATT'RB LIBRARY

RT LES 2006

(Ag aocndcd up to &9-2020)

2292021.



KERAIJI LEGTSI^ATURE LIBRARY RI'LES, 2006
(As amcnd€d up to e!I2020)

L. Shon fiale and ammencemenf.-These Rules may be called the Kerala
Legislature Library Rules 2006' and they shall come into forre with effect
from 28'h September, 2006.

2. Defnilrbns.- In these Ruleri.-

(a) 'Reference Document'means any document or collection of
docunents or material having reftrrence value and rare, which should nol in
the opinion of the Librarian, be removed ftom the Library.

(b) 'Committee, means the l.ibrary Advisory Committee constinrted bv the
Speaker from time to time.

(c)'Document, means a Book/periodica.l/pamphleVBrochue/ Cassette/
Compact Disc(CDyMap or any such library material, which contrins
information.

(d)'Legislarue Library hen:inafter refened to as the ,Library, 
means the

Library attached to the Kerala Legislature Secrerariat and includes the Reading
Roon, Video Cassette Library, the Library Extension Counter functioning in the
Legislator's Hostel, Member's Reference Branch, functioning in the Assembly
Block, r[ Childrcn,s Library functioning in the Kerala Legislature Museuml and
the place or places where the Litrrary dooments, machines and materials arc
kept or stored.

(e) 'Membef means any penon rcgisterd in the Rolls of the Librarv.

(D'Sesetary, meam Secretaf to the Legislarurc.

(g) 'Due date' means the date stamped in the book on which the
documen$ aI€ to be r€tumed.

* Publish€d in Kerala cazetl,c Extra fuinary Vol.St, tto. lSAt datea 2&92006.
1.Ins.ned by Notificrdon No.l742/Lib.|/ltled darcd. 3 Ocrobe,20lj publishcd in K.c. Ert Vol.lv
No. 2224 dared 11G2015.

229t202r.
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3. Ifbrking hours.-

_ -_' 
(i) The Library shall remain open on all working days between 10.15a.m,

m 5.15 p.m. D_uring periods when the Assembly is in seLion, the library will be

:,T_".,1 ry. 'l[8.00.a.m- 10_6.30 p.m.] or till the nouse rises tor tfre aaj. rt snan

:1s: 
*t?t,op.n,ryT 2.30 p.m. to 6.30 p.m. on the preceding aay, tt ttrat

happens to be a hol.iday, and on the intervening holidays of a lession.
(iD Dudng intersession periods the issue of document shall be closed

at 4.30 p,m.

. 4. Membership of the Librsry.---The following classes of persons shall
a.lone be admltted as Memben of tle Libmry:

(a) Memben of the Kerala Legislative Assembly;

ft) Members of parliament representing the State of Kerala;

(c) Officers and Staff of the Legislatue Secrctariaq

(d) Ex-Members of the Kerala Legislative Assembly;

(e) Ex-Members of parliament represented Kerala;

(f) Offrcen and Staff of the Govemment Secrerariat (General
Administration, Law and Finance Secrcbriat);

(g) Heads of Depafiments of the State;

(h) Ex-Secretaries of Kerala Legislature;

0) Retir€d Officers and Staff of the Legislature Secretariat;
3[(j) Civil Service Aspirants;]

'[(k) Retired Officers, of and above the post of Under Secrctary of the
Govemment Secr€tariaLl

s[(l) Personal Assistants to the Memben of the Kerala Legislative
Assembly;l

2. bscned by Notificadon No. 25g??libylgykg dared & S€prlmber ZOiO una puUti.t 
"O 

in t(C.Ext Vol.IX No. 2035 datrj, g-*2O2O.

3. InrcGd by Nodficslion No.t4E5&2013t g. dlrcd 29 rut, 2014 tubti$ed b K.G. Exr. Vol. x No,2t98
d'/L.d.26-1-20t3.
a' hr.rted by Nodficatioi No.rz42zlib.vrylct d'cd ] october 15 pubri'hcd io K.c.E*. vol.lv
No. 2224 dat€d 

'IG2015.5. Ins€.trd by Nolilication No. Z:D?71lbylgtl.t dlEd 8t Seprernb€r 2020 and publishcd itr K.c. Ext.
Vol,IX No. 2035 d.Ed 8-92020.
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5. Registotion of Membership.-

(i) All classes of Members except those in sub-rules (a), (b), (c) and
5[(l)] of Rule 4 are entitled to be registercd as Membes of the Library by applying
in the prescribed form and on making the cash deposit Fescribed as below:

(a) Members in classes (d), (e), (D and (g) _ t 500 (Rupees Five
hundred only);

(b) Members in dasses (h), '(i) and Ol _ t 1000 (Rupees One rhousand only);
8[(c) Members in class (k) - {30m (Rupees Three thousand onty)].

. (iD The deposit collected as per sub-nrle (i) shall be credited in the
P.D. Account and it shalt be given back only after clearing all the dues of the
member concerned and on issuance of lt.Li. to the Member concemed. Such
deposits not claimed after the expiry of tbree years ftom the date of issue of
Non-liability Certificate shall be cr€dired back to Govemment account.

(iii) The operadon and maintenance of the p.D. Account sball be
vested with the AccounB Section of the Legislature Secretariat,

(iv) The classes of membem mentioned in rule 4 {except subrule (a)
and @)l shall enroll themselves as members by applying in the prescribed form
appended to these Rules.

(v) Any member may borrow documents from lhe Library subject
to the restrictions hereinafter contained.

(vi) Memben shall keep the Library informed of any change of
address during the period of membership. The classes of members mentioned in

6. l,'s"'rld by Notification No. 25977ribvtqbg at. U s.pt t""-- "ooE[ii ii?ElEvol.lx No. 2035 darqt 09092020.
7.lnr.rtcd by Norificsrion No.l4tsg2otyt g. dr.29Juty 2014 publishcd in K.c. Ext. Vot. U No.2l9t dt. 2dit2lt3.
8. rnscncd by Norificarion No.r?42zLib, yrtlcg dL I octobd 15 tubrishcd in K.c.Ext. vor.Iv No.2224 dufd 1^u20t5.
9. Inrcrt d by Nolificmion No. 2jg1 ibytqt-.g dr. S S€Fernber 2020snd hbtishcd io K.c. En.vol.lx No. 2035 dlted 08/0ry2020.
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sub-rules (d), (e), (f), (g), (h), 'ot(i), 0), 0r) and,,(l)l of Rute 4 shall renew
their membership in &e first month of every year in the proforma specified for the

Pu4)Ose.

6. Use of Library.--{a) [The classes of rnembers mentioned in sub-rules (a),

"[(b), (c) and (l)] of Rule 4 are entitled 0o urilise the reading mom and comult
any document in the Library. They are alsc, entitled to bonow documens from
the Library and arc exempted ftom payment of the cash deposit.l

@) The classes of members mentic,ned in sub-nrles '![(d) to (t)] of
Rul€ 4 ar€ permitted to utilise the reading room and consult any document
in the Library only wi& the assistance ot the Library staff, but shall not
be entided to bormw documents from the library unless they euoll
themselves as members in accordance.with sutr-rule (i) of Rute 5.

(c) During periods when the Assembly is in session, the reading room
shall be exclusively resewed for the use of the Memben of the Legislative
Assembly.

7. Restrictions in using the Library.-The use of the Library shall be subject
to the following resEictions:

(a) Silence shall be stdctly obsewed in the Library;

O) Sticks, umbrellas, documenrs, boxes and other personal belongings
shall be deposited at the main entrance and a ttken obtained for them;

(c) Spitting, chewing and smoking in the Library are strictly pmhibited;

(d) Sleeping in the Library is stricrly F,mhibited;
l0.subsritutcd for' (i) and (j)" by Notificarions No. 1,t358/20lyt g. dr. 29 Juty 20t4 h'lbtished
in K.G. Exr. Vol. If No. 2l9A &. 2(!Ot2Ot3 andNo.l't422JLib.Vt.1/leE dt. 3 Ocrobcr 2Ol5 published
in K.G. Ext. Vol. lV No.2224 de':ed 3lt0t20l5.
11. Inrierted by Notification No. 25977nibylgt€g
Ext. Vol.IX No. 2035 ilared 0Ei/09y2020.
12. Inr€rted by Notificadon No. 25977ibl19/Lrc
Exr. Vot.tx No. 2035 daled 08/0ry2020.

dt. 8'Sepremb€r 2020 and tublishcd in K.C,

dt. E' September 2020 and Published in K.c.

13- Substirut€d for " (d) to (i)" by Notificarion No. lT42zLiby2olyleg dt 3 October 2Ol5
fttblish.d in K.C. Exr. Vol. tV No. 2224 dt. y1ry2015. ,,rd Substiruted f;r (d) !o (l) by Norificarion
No.2s91nibVlgllag dt. S S€prernber 2020 and publi.rhed in K.c. Err- Vol.lx No. 2035 daEd
08/o912020.
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(e) No person shall write upon or make any mark, or in any other
manner deface or damage any document, belonging to the Library;

(f) No tracing or mechanical repmduction of the contents of a document
shall be made without the written permission of the Secrctary and

(g) Percons using the Library shall, before leaving i! retum to the Library
staff, the documens drat they had taken for reference.

8. IJse of Library for reference.-(a) Accrcdited pr€ss reprcsentatives of
Thbuvananthapuam shall be entitled to utilise the reading room and consutt any
document with the assistance of the Library Staff only during periods when
Assembly is not in session . They shall not be entitled to borrow docrments or
to euoll themselves as members oI the Library.

@) The use of the Library for purposes of study by bona fide Research
Scholars requires special permission from the Secretary in the prescribed form.
They shall, save in exceptional cases, be dccorded permission only during periods
when the Assembly is not in session.

(c) Permission for use of Library shall be accorded subject to the
following conditions:

(i) No person will be allowed ro handle books in shelves and no
documents will be allowed to be raken out of the Library;

(ii) The Research Scholan shall give an undertaking to the effect that
the use of the Legislaturc Library will be duly acknowledged and thar a copy of
the document prepared with the help of material from the Legislatue Library
will be supplied to the Library free of cost;

(iii) No cledcat or ryping assistance will be given;

(iv) Photocopying facility will be provided on payment at such rates

as may be prescribal from time to time and receipt obtained from the Librarian.
Request for the same shall be made in the prescribed form;

. . (v) The timings for study will be decided by the Librarian .ftom time
to time:
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(vi) In &e case of foreign research scholars in addition to the above.
the following are to be submitted with the form:

(a) A copy of the passport;

@) A lener from the enbassy /egation recommending the name of the
research scholar.

t'[(d) Internet Bmwsing/Digita.l Library facilid shall be available o
members subject to the following conditions, namelyr

dt, S ScFembcr 2020 and publishcd in K.c.

dt. S ScpEmbcr 2020 and publishcd in K.c.

dre

(i) The working hous of inremet browsingdigital library will be the
same as that of Library;

(ii) The classes of members mentioned in sub-.ruIe (a) to (h) and subrule
ts(l) of mte 4 shall be entitled to utilize the facility hee of charge;

(iii) The classes of members mentioned in sub_nrle r6[(i), O and (k) of
rule 4 shall be entided !o utilize tte facility on paymmt of a fte of rupees ten p€r hou;

(iv) A.ll other penons who are specialty permiaed by the Secretary for
using the Library, including the accr€dited pr€ss rEpr€sentatives of
Thiruvananthapuram shall also be entitled to utilize the facility on ;nyment of fee
of rupees ten per hour;

(v) The users shall write down their name, and other details in the
register !,rovided for the purpose, in the reference section beforc using this facilify.
On completion of the browsing, they shall also mention the details of sites visited
and time taken in the appropriate column of the r€gister and put their signantr€;

(vi) An additional fee of rupees S each shall be levied tom the usen for
the following servicr:s provlded, namelyi

(a) Single page (A4 size) scanning and printing.

14. Inrert d by Norification No.l32?zliby20l/ut g. d,..la Au8;;d;;;;;;;TE-;
Vol.IIl No,2l9l dt. 020!y14.
f5. Inserted by Notificorion No. 2592?libytg/IJr
Exr. Vol.lx No. 2O3S dat:d OBlOgt2O2O.
16, Imcrrcd by Notificatjon No. 2597?/libylgleg
gxt. Vol.lx No. 2O3S dotd OB|OVIO2O,
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@) Compact Disc/Digtal Versatile Disc (to be supplied by the users)

-writing per image.l

r7[(e) Permission for the use of Library by the students undergoing the

Certificate CouIse in Parliamenta.ry Practice and Pmcedure shall be accorded

subject to the following conditions, namely:-

(i) The shdents undergoing the Certificate Course in Parliamentary

Practice and Procedure conducted by the Cenre for Parliamentary Studies and.

Tiaining of the Legislature Secretariat shall be entitled to utilise the Library and

consult any document with the assistance of the Library staff only during the

perkids when Assembly is not in session;

(ii) The Secreury shall, if required, restrict the nunber of studdnts and

allocate separate timings for each batch of students for offering better reference

facilities in the Library;

(iii) The students shall write down their name, and other details in the

register provided for the purpose, in the reference section before using the Library;

(iv) Photocopying facility will be pmvided on pa.ymmt at such rates as

may be prescribed from time to time. Request for the same shall be made in Form

No. lxl.
\'fB A. Prvcedure regading {unctioning of Children's Library.-

(i) The objective of Children's Library shall be to inculcate reading

habits.among chil&€n and to enable drem in sharing the rvide and rare resources of
the Kerala Legislature Library and Archives. Particular emphasis shall be given to

those children of marginalized section.of society who do not have acc€ss to gd
and resouceful Library.

(ii) Children's Library shall firncdon as branch of the Kerala

Leg,islaNrc Library.

17. Inserted by Notification No.17422llib1/2015/leg dt 3! October 2015 Published in K.G.Ext.
Vol. lV No.2224 dt.3/10/2015.
18, lnserted by Notification No.17422llibl/2015/leg dt 3n October 2015 Published in K,G.Ext.
Vol. lV No.2224 dt. 3/1Of2015.
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(iii) Children,s Library shall remain open fron 10.30 am to 4.30 Dm on
all working days.

(iv) Children in the age group of t0 to tg are eligible to be member of
the Children's Library. The following classes of children shall alone be admitted as
members of the Children's Library:

(a) Childrer/Grand children of Members of Kerala Legislative
Assembly (MLAs), Ex-MLAs, Members of parliament (Mps) from Kerala and
Ex-MPs . from Kerala who have obtained membership of Kerala Legislature
Library;

(b) Children of the permanent employees of Kerala Legisla&re
Secretariat, General AdminisEation, Finance and Law Departments of the
Government S€aetadat who have obtained mernbenhip of Kaala Legislatue Library:

(c) Children of th€ Joumalists accredited to the press galery of
Kerala Legislative Assembly;

(d) Children belong to the under-privileged or marginalised
sectiom who are selecled and recommended by the Menrbers of Kemla Legislative
Assenbly;

(e) Children sponsored by recognized schools.

(v) Application for the membership has to be made either in Form XIII
or in Form XIV as the case may be.

(vi) Teachers, parents or other aduls accompanying children may be
allowed to visit the Children's Library as visitors, but they will be permitted to stay
only a period which is absolutely necessary, and the children will be left to
themselves to make use of the library facilities.

(vii) Children will be pmvided Library documents viz., book,
reference books, magazines and newspapers for consultation in the Library only.

(viii) Children will be issued e-literature viz., CDS/DVDS etc. for using
in the Library only.



(ix) The categories of nembers mentiond in sub-rules (a) to (e) of
Rule 4 are eligible to borrow books from Children s Library subject to conditions

laid down in Rule 9.1

9. Issue system.-<i) lssue and rctum of'docunen8 shall be done

according to tlrc Pass Book Systen for the classes of members mentioned in sub-

rule (a) of Rule 4. The signature of the Member shall be obtained in the Pass

Book maintained in the Library f,rr each Member. The date of rcnrm of the

document will be entered in the Pass book under the signatu€ of the receiver, in

the presence of the bormwer, when the document is rcceived back.

(ii) The classes of members mentioned in sub-nrles @), (c), (d), (e), (f),

(g), O), " 1(i), (i), G) and (l)l of Rule 4 will get at the time of adnrission a

Barcoded Library Membership rlard with the privilege of taking four

documents. On each occasion a document is borrswed, the barcoded library

membership card is to be produced at the counter.

(iii)Ttre Library Memben;hip Card is not transferable as it is a token of
privilege which only the member for whom they are issued is entitled to.

Sublending of documents is a misus(' and is to be avoided.

(iv) Any loss of the Library Membership Card shall be reported in

writing immediately to the Libradan. The duplicate membership card will be

issued on receipt of the report of the loss and on payment of t 50

(Rupees Fifty only) to the cash section of the Legislanfe Secretariat and

production of the receipL The Members shall be liable for any loss that the Library

may suffer through the loss or misuse of his/her membership card.

(v) Members shall not keep documents for more tban 30 days

except the classes of memberc mentioned in Rule 4 (a) and (b) for whom the

Ioan period shall be 60 days.

(vi) Loan of documents shall be renewed for a furlher period of

30 days, provided such documens are not in demand-

19. Substituted tor "(i) and {j)" by Notification No. 17422,/Libu2015/leg dt 3d Octobe.2015
Published in K.G. Ext. vol. lv No. 2224 dt.03/10/2015 and inserted 'l'by Notific.tion No.
zsg7Tllibl'tlgllEg dt. S September 20?C and Published in (.G- Ext. \bl lX l{o 2035 dated
oatognozo.

22gn2l.
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. (vi| An overdue charge of a[{t (Rupee one or y)] per document 1rr
day shall be levied from users orher than Members of the Legislative Assembly, if
the document is kept beyond the period of loan specified above.

(viii) The Library will -odinadly 
send reminders to those borowers

who rctain books beyond the period of loan, but the non-receipt of reminders
shall not be a reason against the recovery of overdue charges. Members
against whom books are outstanding for more than tlupe months shar not be
entitl€d to bonow books until all books have been r€tumed and all dues have
been paid.

(ix) In the ev€nt of a docunent issued on loan being requircd for any
imponatrt or urgent purpos€, the Secrctary may recall it at any time and they
shall be retumed by the Member immediately.

(x) For purpoces of reference inside the House, if a Member require
documents for a shon period it may be issued with a loan slip duly got signed
by the Member conc€med. The official in the circulation courter or in the
Members Reference Branch shall ensure that such docum€nts ar€ received back
pmmpdy.

(xi) Documents shall be aken for official pu4roses in the Legislahre
Secretariat only thmugh the passbook allotted to each section. The signaturE
of the officer with designation shall be obtained in the passbook maintained in
the library for each section. The officer will be individually responsible for the
documrnts taken under hiVher name.

(xii) In exceptional cases, the Secrctary may order the issue of
documents to persons who are not members of the Library. Such documents
shall be received back within 30 days hom the date of issue. In case the
doctmeni is not r€ceived back it shall be deemed to have been a document tal€n
by tbe Secretary.

20., Substftuted for ,50 paise' by Notificatron No. 25977,/tibu2olglt_"g Ot. gp S"pt;l;;;;and pub shed in K.G. Ext. vot.tx No,2035 dated 08/09/2020.
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10. Reservation of Docurnents.-Any member requiring a docummt

which has been issued or is in process, may get his name registercd with
the Librarian in a Register kept for the purpose; and it shall be the duty of th€

Librarian to supply such documents to members in the order of priority.

Ll. Procedure for issue of reference docummts.-Unless the Secrctary

otherwise directs in each case documents of reference, rare documents or such

documents as arc difficult to replace, and bound volumes of periodicals as well
as documents in bad condition shall not be issued for use outside the Dr€cinca of
the Library.

12. Restrictions rn issue of docummts in certain cases.-Documents,

p€rtinent to a Bill or Resolution or other matter which is either under discussion

or is to come up before the Legislature immediately may not be lent from the

Library so long as the mafier is pending consideration before the Legislature.

L3. Damoge or loss of documents,-

(i) Membes shall be responsible for any danage caused to the

documents or other property belongng to the Library and shall be required to

replace such documents or property damaged or to pay the compensation charges

speci-fied in sub-rule (iv).

(ii) While bormwing a document the member shall satisfy himsdf that

the document lent to him is in good condition, lf it is nor, he shall imnediately

bring the mater to dn notice of the Librarian or in his absence, the person in

charge of the Library lest he be held liabte for the damage.

(iii) If one document of a set is damaged or lost the whole set shall be

replaced.

(iv) If a document is not retumed to the Library after the expiry of
three months ftnm its due date, it will be presumed lost and steps will be eken

to recover the rcplacement cost from the member concerned as indicated below:-
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Cost to be recovercd
sr.
lvo.

Publication Indian Document Foreign Document

Three times the
odginal price

Five times the
original price

Ten times tbe
original price

{ I per page { I per page

(v) In the case of foreign documems the co6t anived at as per sub_rule
(iv) in for€ign cu[€ncy shall be converted to Rupees at th€ cufi€nt exchange rate.

14. Ptocedwc rcgatding odmission o/ strorgers._No sfanger will be
admifted in to the Lihary rurless accompanied by a Member of the Legislative
Assembly or an Officer of the Legislaturc.

15, Mointenonce of issue register of document.- A daily issue rc$srer
shall be kept in the Library for entedng detailr such as Accession Number, Name,
Library Membership Cad Number, Date of return etc., as the case may be.

16. &lggesfion fuk-A suglestion bcok shall be kepr in the Library for
the use of the Members of the Legislatuft: to enable them to record any
suggestion they may wish to make for the bettt:rment of the Library.

L7 . Constittltion ol the Librory Nviery Cammittee._

(D At ttre commencement of each Assembly or from time to tioe as
the case may be, an Advisory Commiftee consisting of not more than eight
members sha.ll b€ constituted by the Speaker in order to suggest ways and means
for the proper working of the Library.

(a) Document
printed/published during
the last five veaE

Document
printed/published more
than five years back

Document which are
rare and out of print
and considercd
irreplaceable.

Document of which
price is not available.

Five times the original price

Seven times dre original price

Ten dmes the original price

(b)

(c)

(d)
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(ii) Seven members of the Committee shall be nominated by the

Speaker. The Secretary to the Legislature shall also be a member and ex-officio
convener of the Committee. The meetings of the Committee shall be presided

over by the Chairman of the Committee who shall be appointed by the Speaker

from among the memb€Is nominated by him. If the Chairman is absent ftom
any sittin& the Comminee shall choose another member to act as Chairman

for that sitting. The quorum of the Comminee shall be three.

18. Report on the working of the Library.-An annual repon on the

working of the Library shall be prepared by the Librarian for each financial
year and shall be submitted to the Lihary Advisory Comninee in the mondr of April.

19. Pt'ocedure rcgading issue of do(xlment to prcxy.-ln case a Member of
the Legislative Assembly is unable to come to the Library himself he may

obtain documents, in loan through an authorised agent subject to Ns fumishing a
lefter of authority in the form prescribed in Appendix to these Rules.

20. Stock verificotion.-There shall be a periodical verification of the

stock of the documents in the Library. Duing this period no document shall be

issued and the fact shall be notified in the Notice Board of the Library.

21. Supersession of existing rules.-These rules shall be in supersession. of
the existing rules, but any action taken in pursuance of the existing rules shall not
be called in question.
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FORM I
KERALA LEGISLATURE LIBRARY. THIRUVANANT}IAPURAM

Application for Mcmbership

(EX-MLA9/MP {Former ksetariegRetirctl Officers ond Staff ,

' Legisloturc Secretariot)

Name in full (In Capitals)

Designation and Address for Communication :

Permanertt Hc'me Address :

Telephone Number :

DECLARATION

I desire to become a member of the Kerala Legislanm Library and I agree

to abide by the Rules in fo(e ftom time to time. I shall be personally responsible

for any loss sustained by Library due to my menbership and shall make good any

snch loss I $all intirnae dre Library fte change of my addesE if any, ftom tine to tine.

Thiruvanantlurpuram,

Date :

Si gnature of Applica nt.

(For Offrce usc only)

Date of r€miftance of deposit

No. and date ofrcceipt

File No.

Adnitted on

Membership No.

Signoatrc of Librarian

NB:-Appltcadon m$t b€ subdimd abng trith e ncert Fss?ort SzE pboaogrpll
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.FORMII

KERA LA LEGISLATURE LIBRARY, TH.TRUVANANIHAPURAM

Applcation for Mcmbership

(fficers and Staff ard dp persorulAssimnr b Me'nbe|I of ttrc
Legislatt re Secrctariat)

Nane in full (In Capitals) ;

Designation and Official Address :

Date ofjoining service ;

Date of Birth

Date of Rett€ment

permanent Home Address :

Telephone Number i

Office ldentiry Card No. , ,

I desirc to become a member of the Kerala Legislatue Library and I agree
to abide by the Rules in force from time to Ume, I shall intrmate the library

. regarding change ofmy official address, ifany, from time to time.

Thiruvananthapuram,

Date:

Signature ofApplicant

* Sut"rtt,l:9 Uy ltotin
Ex!. Vol.lx No. 2035 dar.d O&0ry202O
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CERTIFICAIE

tcertifv drat Shd/Smt .-........,...,.,,.$ a

regular employee of this Seoetadat working as ...............

is a r€gularCertifu that Shdsmt. .........

employee of...................................department, now working as PA to

............. MLA on deputation basis.

Signofrrre,

Tlriruvanantlrapuram, ItlomeonddesignotionofopPointingauthoriay.

Date: (Office SeaI)

Admitted on :

Membership No :

t Srike do*n which is not applicable.

Librorian
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FORM III

KERALA LEGISLATURE I.,IBRARY, THIRWANANTHAPURAM

Application for Membeiship

(Heads of Deportnents,/Offtcers and Staff of Gwernment Secretariat [General
1d'minis'0"ation, Law and Firnnce kcretoriatl)

Narne in full (In capitals)

Designation & Official Address

Telephone Number

Date of Joining Service

Date of Birth

Date of Retirement

Permanent Home Address

Telephone Numberifany :

I desire to become a member of Kerala Legislanre Library and if a&nitted,

I agree to abide by the Rules in force from time to time. I shall intimate the

Library regarding the change of my official address, if any, ftom time to time,

Thiruvananthapuram:

Date :

229t2021.

Signoture of Applicont
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CERTIFICAIE

Certiiy rhat a r€gular
employee of the Secletadat working in
Deparment as......................................,..:.......and HiVHer date of rethement
is............................-......The retirenent ftom s€rvice by superannuatiorl/death or
ter.mination of service in any other way will be intimated accordingly.

Thiruvananthapuram

Date ........................

Signaarc,

Name & Designation of the Appointing authority,

(Office Seat)

(For Of6ce usc only)

Date of rcmittance of deposit

No. date of receipt

File No.

Adhitted on

Membership No.

Signaare of Librarian

NB: Application nusr be submined along wlur a recent passpo* size phoogaph.



19

FORM III (A)

Isee Rub 4 A)l

KERALA LEGISLATURE LIBRARY THIRUVANANTHAPURAM

Application for McmbershiP

(Civil Seryice Aspirone)

Name in full (ln capitals)

Present Address

Permanent Home Address

Telephone Number

Are you undenaking training /coaching in

any institution

tf yes, give details

Have you passed Prelininary Emm

lf yes, give details

Have you enclosed a certificate from a

Gazetted Officer

I, son/daughter/wife of Shvsmt.... .......'..'....desil€ to

become a member of Kerala Legislaturc Library and if admifted, I agree to abide by

the Rules in force fron time to time.

Thiruvananthapuram:
Date :

Signature of Applicant

ffionly)
Date & No. of rcmittance of dePosit:

File No. ..............................Admitted on ........'..'.'......'.. Membership No..'.'............

DECLARAIION

Cenify that Shdsmt./lfumari..... ........:...son/daughterArife of

............,is a student of this institute for tre

p€riod .................,..

signature of the Head.
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CERTIFICAI,E

_. ShrVSmL/Kunad ...__....-..-residing in (Full residentialaddress may be $ven,.................

is kro,tr.ro tre as 
" 

.i"il ;;;; il;;;;-il;ilili,rffi;;il"il;the Kerala Legislaftr€ Library. i am a Gazetted Officer in rhe service of the....'........':'.,..'.'......'...,....,...Mydateofretirementis.....'.....''..'.'..

Place:

Date:

Name (iD Capital)....

Official iddress ard Tele. No.

Permanent Residmdal Addrcss and Tele.No.

Note:-

1. gardid:tes undergoing training in any covl,mment institution shall obtain aletter of innoduction ftom the ttead of &e institution.

2' Those who have pssed the prrliminary ExaminatioD in dre civ service shalproduce a copy of the Cenificarc.

3. Self studying Candidates shall produce a cenificate of introduction fuom a. Gaz€tted Officer in the Kerala Govemment service.

4. The recommending officer shall have 3 morc years for retirement
U. 

l:.:Ij::r*n size photograph also shoull be produced along wirh theapplcaoon,
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FORM IV

KERALA LEGISLATURE LIBRARY, THIRUVANANTHAPURAM

Application for Rcnerlal of Membership

(EY-MLA{MP s/Former Secretari elRetired Qffi cers ond Staff , Legisloll.ne

secretariat and'Personol Assisfona b the Members)

Name in Full (ln Capitals)

Memb€rship No.

Designation and Addr€ss for Communication

Permanent Home Address

Telephone Number

My Membership in &e Kerala Legislatue Library may be mnewed for

Date : signature of the Member

(For Office Use)

The Membership of Shri/Smt .................

in the Kerala Legislature Library is renewed./terminated with effect from....,.........

Librarian

* tnscned by Notifrcation No. 259? ibv2olqkg dt. S Septcmbcr 2020 &rd Publishcd in K.G
Ert. vol.lx No. 2035 dated &9-2020.
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FORM V

KERALA LEGISLATURE LIBRARY. THIRI.'VANANTHAPURAM

Application for Rma+,al of Menbership

[(Heads of Depar0nenaf fficers, Suff and r*ired fficers of arrd above the post of
Under secretory of Government &cretariat) (General Nministotion,

Law and Finance)l

Name of Member :

Library Membership Number :

Official Address :

Telephone Number :

*I am a regular/ retired employee of the Ses€tariat working in
the DepartnenL I have not applied for Non-

Liability Certificate. My Membership may be renewed for the year ...-....-...........-.

DaE: Signorure of the Memben

Member. HiYHer Membership may be

remwed/terminated.

Assi sto nt Lib r o r ian/ Co to log u e Assisto na,

Librarian.

*. Substitut€d by NoaiJicltion No. 259??4iby20l9 ig dt. F scpt mber 2020.nd Published itt K.G,
Exr. Vol.IX No. 2035 dxed &92020.
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FORMVI

KERALA LEGISLATURE LIBRARY, THIRUVANANTHAPURAM

LOAI\ISLIP

(For MLAS Only)

Received the following documents for reference inside the Hor.rse.

1.

3.

Cfo be r€tumed before the House rises for rhe dav)

. Date:..................... Nome and Signaare of the Memben
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FORMYII

KERALA LEGISLAtrURE LIBRARY. THIRUVANANTHAPURAM

Requisition for Photocopying for Offfcial Purpose

Please arrange to supp1y................ ....copy/copies of the

documents send herewith for official purpose of the . . .... .... . .. .. ... .. ...... .. ......... section.

Thiruvananthapuran,

Date:

Under Secrcmrv.

(For Official Usc)

Please take the copies as above.

' Libmrian.

No. of copies taken:

Date:

P hotostot Copier Operator"



)s

,'FoRMvnI

[See Rule I (b)]

KERALA LEGISLATURE LIBRARY TI{IRUVANANTHAPURAM

Application lor Research and Rcference facility
l. Name 

;

2. Occupadon

3. lnstitutional Address :

4. Telephone Number

5. Resid€ntial Addrcss

6. Telephone No.

7- Educational Qualifications

8. Subject area of Research

9. Nature of Research

10. Name and Address of the Research

Guide/Sponsoring Authority

Ph. D/M.Phil

U. Any other idormation :

Place :

Date :

Signoture of the Applicont

21. subsrirured by Noriricarion No. r742zlibtl2orlt"g oat"a:r, o"touer --EuiilfilEfr
Vol. lV No.2224 dared 11G.20t5.

2Aq l2l
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DECLARATION

Nome ond Signoture

L...........................................................................heretrv declare that I shall

abide by the rules and regu.lations of the Kerala Legislatue Library. The use of
Legislature Library will be duly acknowledged. A copy of the thesiVany other

publication brought out on the basis of the above research work shall be forwarded

to drc Legislatue Library free of cost

Place :

Date :

CERTIFICATE

This is to c€nify that Mr./MIs.A4s. isa
bona fide research scholar of.....-................-.-.-.

Univelsity/Institute.

of research is,........

Place:

Date:

Hdshe is doing r€search under my supervision and the topic

Name and Signature of Guide :

(with seal) t

No.

For Official use

Recommmdation of the Reference Section

Admitted/Reje cted/Kept in abeyonce

Secretary.
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FORM IX

[See Rule I (c)(iv)]

KERALI\ LEGISLATURE LIBRARY THIRUVANANTHAPI'RAM

Requisition for Photocopying (Res€arch scholars and others)

Kindly anange to supply ....................:.......................................copy/copies

of pages............................... to...................................from the doctment.

Yours faithfully,

Thiruvananthapuram,

Date:

Signaturc:

Nane and Address:

(For Official usc)

Please take.......... ......copy/copies of
the document to Shri/Smt-...............,

. No. of pages

Amormt rcalized

Receipt No.

No. of copies taken

Librarion,

249l2t

Dote and Signofi!rc of Photocopier Operototr
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FORMX

KERALA LEGISLAIURE SECRETARIAT

Legblaturt Library

Non-Liability Cenificate has been issued to Shri/ SmL......

...,.,...,,... on

HiVHer cash deposit of Rupees

refunded.

Librorion

Date...............................

To

Accounts Section for necessary action.

Copy ao: L. The pelson Concerned.

(The amount may be collected from the Accounts section)

2. Stock File.
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FORMXI

KERALA LEGISLATURE LIBRART THIRUVANANTHAPURAM

Lerer of Authority

I hereby authorise Shrvsrnt.................. ........--.......-..-..._.

whose signature is given below, to take the undennentioned documents on my

behalf subject to Library Rules and I shall be responsible for other loss or rtamege.

Signature of the authorised person:

Date:

Signature:

Name and Address:
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a:H"i;
' KERALI\ LEGTSLAI]URE LIBRARY, THIRIJVANANTHAPTiRAM

Application for Membership

[Rstircd Offtcers of and above the post of Under Secretary of Governmctrt
Sccr,etariat (Gcneral Adminisuation, Lau' and Finance D€partments)l

Name in full (In Capitals) :

Designation and Address for Communication : r

Permanent Home Address

Ilphgtgl'.b*
DECLARAtrION

I desl€ to become a member of the Kerala Legislatue Librafy and I agr€e to
abide by the Rules in force from time to time. I shall be personally responsible for
any loss sustained by library due to my membership and shall make good any such
loss. I shall intimate the library the change of my' address, if any, from time to tine.

Thiruvananthapuram,
Date : Signoture of Applicant

(For Oflice usc only)

Date of remittance of deposit

No. and date of reciipt :

File No. :

Admitted on :

Membership No. :

Signature of Librorian

NB: Application must be submilled along with o recent passport size photograph,

22. ln$en d by Norificrrion No.l?42zlibv2olylcg d!t!d 3 Oclober 20lj publishcd in K.c.Ext.
Vol. Mo.2224 dL 11G.2015.
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aForm XIII
, [See rule 9A(iv) (a) to (tt)]

KERALA LEGISLATURE SECRETARIAT
(CHILDREN'S LIBRARY)

FORM FOR SEEKING PERMISSION TO CONSULT TI{E
CI LDREN'S LIBRARY

(Students sponsored by MLA/MP/EX-MLA/EX-MP or EmPloyee/Accredited- 
Joumalist)

1. Full Name of Child: ... '..... '.........
(ln Block Letters)

2. Age: ............."...Years. Date of Birth: "".'""""""""".''
3. ParEnt's/Guardian's Full name:

(ln Block Letten)

4. Name of the School: '.'.. "... "...... '..

5. ClasVDivision :

6. Address of the ParenVGuardian with Phone No'

' (i) Permanent'

Paste a r€c€nt
Passport stz€
Photograph

(ii) Local Cf hiruvananthaPuram)

7. Name and Constituency of MLA/MP or EI-MLA'/EX-MP who

recommend the student ....... ".........
...................... <Attach a lemr fmm the MLA'/MP or Ex-MLA"/EX-MP)

8. Details of sponsoring Employee/Accredited Joumalist

Name

Designation & Phone No.

Depafiment

Library Card No./

ID Number of Joumalist

Signatur€

Le gislature/GAD/Finance/Lad

Accredited Joumalist

ffi 5/teg dated 3n october 2ol5 pubtished in

K.G.Ext. Vo.lV No.2224 dt 3'10-?015
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I have read nhe rules and regulations of Children's Library of Kerala
Legislatue and agree to abide by the rules. My ward

,..............(Name of Child) may be permitted to use the
reference facilities in Chil&€n's Library of Kerala Legislature Library,

Place:.

Signdturc of the Parent/Guardion

INSTRUCTTONS AND GENERAL CONDITIONS

1. Attacb a recent passpon size photogaph (To be pased on tlre Enu.y pass)

and a copy of school ID Card.

2. The enEy pass for consultation in the Childrent Library will be issued
initially for one month. The Secretary of Kerala Legislaturc may extend the period
if required.

3. The documents of Childrcn,s will be $ven for reference purpose only.

4. The decision regatding the admission to the Chil&€n's Library vested in
The Secretary of Kerala Legislatue all will be final.

FOR OFI'ICE USE

Entry Pass No: Date of Issue

Admitted/Reiected

Signaure

. (Chief Librarian/Librarian)
For Secretory
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'?4Form XIv
lsee rule 8A (iv) (e)l

KERALA LEGISLATURE SECRETARIAT

(CHILDREN'S LIBRARY)

FORM FOR SEEKING PERMISSION TO CONSULT

THE CHILDR-EN'S LIBRARY

(Students sponsored by School)

1. Name of Child ..............................

(In Block Leners)

2. Age ..........,....... Years, Date of Birth:

3. Parent'VGuadian's Full name:

(In Block Letten)

4. Name of the School ... ... ... ..... .... ....

5. ClasvDivision ..

6. Address of the Parenvcuardiao Phone No.

(i) Permanent (ii) Local (Ihiruvananthapuram)

7. Details of Sponsoring Scltool

Name of the school :

Address of the School :

Phone Number :

I have read the rules and regulations of Children's Library of Kerala
Legislature and agree to abide by the rules. My ward

......... (Name of Child) nay be permitted to use the reference

facilities in Chil&en's Libruy of Kerala Legislature Library.

Date:,.........,...............

Signarure of tlrc Porcnt/Guardian

24. Inserted by Notification No,17422lLibU2015/le9 dated y October 2015 Published in
K.c.Ext. Vol. lV No.2224 dated3-10-2015

Paste a recent
Passport size
Photograph
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. CERIIFICAIE FROM SPONSORING SCHOOL

Certified that ........... (Nam€) is a

studentofclass....................of .... ..... ..............(Name of
school) for rhe academic year He/she may be permitted to use the

refercnce facilities in Children's Libraly of Kerala Legislature Library.

Place:.........................

Date: (Office Seal)

Signoa-tre of the Heod of the Institution

IBtructions and Gencral Conditiorx

1. Attach a recent passport size photogaph (To be pasted on tI€ EnW Pass)

and a copy of school ID Cad.

2. The entry lnss for consultation in the Children's Library will be issued

initially for one month. The Secretary of Kerala Legislaturt may extend the period
if required.

3. The documents of Children's will be given for reference purpose only..

4. The decision regarding the admission to the Children,s Library vested in
The S€crctary of Kerala Legislature all will be final.

FOR OFFICE USE

Entry Pass No: Date of lssue:

Adnined/Rejected

Sigtwn/J.e
(Chief Libmrian rLibrorion)

For Secretaru
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